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1. PURPOSE AND SCOPE. The purpose of this statenment of work
(SON is to outline the Governnent's technical requirenments for
contractors who provide community transitional drug abuse
treatment (TDAT) services to federal offenders, in the custody of
the Bureau of Prisons (BOP), residing in a Community Corrections
Center (CCC), Conprehensive Sanctions Center (CSC), and/or placed
on honme confinenment. CCCs and CSCs are also referred to as
hal f way houses.

On occasion, the United States Probation Ofice (USPO may seek
to use the sane services for offenders under USPO supervision
The Regi onal Transitional Drug Abuse Treatnent Coordi nator
(T-DATC) must approve these placenents. The contract
requirenents set forth in this docunent prevail, and BOP
personnel remain the primary contract adm nistrators.

The scope includes community TDAT services for federal offenders
nati onw de. All services and prograns shall conply with this
SOWN the U S. Constitution; all applicable federal, state and

| ocal |aws and regul ations; applicable Presidential Executive
Orders (E.Q); all applicable case | aws, consent decrees, and
Court Orders. Should a conflict exist between any of these
standards, the nost stringent shall apply. Wen a conflict

exi sts and a concl usi on cannot be nade about which standard is
nmore stringent, the BOP shall determ ne the appropriate standard.
The contractor shall conply with and carry out any applicable
changes to BOP policy, Departnent of Justice regul ations,
Congressional mandate, federal law, or E.O  Should the

Gover nment i nvoke such changes, the contractor retains its rights
and renedi es under the ternms and conditions of the contract.

(Note: The terns contractor and treatnment provider are considered
synonynous and are used interchangeably throughout the docunent.)

2. BOP PROGRAM PHI LOSOPHY. The BOP is commtted to providing
hi gh-quality, enpirically-based drug abuse treatnment services to
all offenders with a docunented need for such services.

The phil osophy underlying all BOP drug abuse prograns is that

i ndi vi dual s nmust assune personal responsibility for their
behavior. Despite the influence of environnental conditions and
ci rcunstances, the primary target for change is the individual's
consci ous decision to engage in drug-taking and crim nal
behavior. The principal goal of treatnent is to equip the

i ndi vidual with the cognitive, enotional and behavioral skills
necessary to choose and maintain a drug-free and crine-free
lifestyle.
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The BOP uses a bi opsychosoci al nodel that recognizes that there
are genetic, biological, famly, economc, cultural and other
devel opmental factors that interact and influence a person's
decision to use drugs. However, this nodel enphasizes personal
choice and the ability of the individual to change his or her
behavi or.

The bi opsychosoci al nodel of treatnent guides intervention in al
BOP drug abuse prograns. This holistic approach enphasi zes
conprehensive lifestyle change as the key to treatnent success.

| ssues such as physical well-being, famly rel ationships and
crimnality are targeted for change in addition to traditional
treatnent goals of relapse prevention and abstinence. The
acquisition of positive life skills is viewed as the neans

t hrough whi ch partici pants can change the negative thinking and
behavior that led to their drug use and crimnality in the past.
Thr ough i ndi vi dual and/or group counseling, participants can gain
awar eness of the negative consequences of their previous thinking
and behavi or and can | earn and devel op alternative skills.

The BOP recogni zes the need to continue treatnment for the

of fender in the community. TDAT programring is required for al
of fenders who have conpl eted a prison-based residential drug
abuse treatnent program It is critical that conpatible
treatnment is imedi ately avail able for these of fenders upon their
transfer to a communi ty-based program Acceptabl e treatnent
approaches in the comunity shall focus on the behavi oral change
process, including conponents for cognitive skill building,
crimnal lifestyle confrontation, and rel apse prevention. This
all ows of fenders to build upon the treatnent received in the
institution and incorporate those phil osophies into daily |iving.
The return to the community presents many high-risk situations
that many tinmes differ fromthe offender's daily life in the
institution. Continuing the offender's treatnent while under the
BOP's authority further assures community safety and i ncreases
the offender's chances of remaining drug free.

3. CONTRACTOR LICENSURE. The contractor shall have a single
staff nmenber who oversees the services. That person shall be
Iicensed/certified and provide clinical supervision to al
practitioners that provide direct services to the offenders.

a. Enployee License/Certification: The contractor shal
ensure that a |licensed clinical professional (e.g., psychol ogi st
or social worker) with docunented substance abuse training, or a
Certified Addictions Counsel or (CAC) oversees the drug treatnent
services. The individual nmust be |licensed/certified in the state
in which the services are provided.
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Al treatnment practitioners providing services under this
contract must have at | east a Bachelor's degree in the behavioral
sciences, wth two years of experience as a substance abuse
treat nent professional.

Par apr of essi onal practitioners providing services under this
contract must neet their state regul ations for providing such
services. They shall be a CACin the state where the services
are provided and have at |east two years experience in treating
the drug abusi ng of fender under the direct supervision of a

pr of essi onal counsel or.

b. Facility Licensure. The agency/facility providing
subst ance abuse treatnent services nust be |licensed/certified
with the state al cohol and drug abuse authority in the state
where the treatnent programis | ocated.

4. STANDARDS OF EMPLOYEE CONDUCT. The contractor shall not
enpl oy any individual to work with federal offenders who is under
t he supervision or jurisdiction of any parole, probation or
correctional authority.

The contractor shall voucher potential drug counselors and al

ot her enpl oyees working with the federal offenders through
reference and enpl oynment checks. The contractor shall require
all enpl oyees working with federal offenders to provide conplete
details of any conviction record. Persons with previous crim nal
convictions, but who are not under court or parole supervision,
may be considered for enploynent; however, the BOP shall approve
enpl oynent of these individuals. The contractor shall notify
proposed enpl oyees that a National Crinme Information Center

(NCI C), National Law Enforcenent Tel ecommuni cation System
(NLETS), fingerprint, crimnal records and other appropriate
background checks nmay be processed by the BOP to verify

i nformati on on enploynent applications. |In addition, the
contractor shall ensure that the foll ow ng standards of enpl oyee
conduct are observed by all staff perform ng services under this
contract:

a) The contractor shall not display favoritism or
preferential treatnment of one offender, or group of offenders,
over anot her.

b) Contract enployees shall not deal with any offender
except in a professional relationship that will support the
approved theory of treatnent. Specifically, staff nmenbers nust
never accept for thenselves or any nenber of their famly, any
personal gift, favor or service froman offender or fromthe
offender's famly or close associate, no matter how trivial the
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gift or service may appear. All staff shall report any violation
or attenpted violation of these restrictions to the program
director; in addition, staff shall not give any gifts, favors or
services to offenders, their famlies or close associ ates.

c) Contract enployees shall not enter into any business
relationship (e.g., selling, buying or trading personal property)
with any offender or offender's famly, or enploy themin any
capacity.

d) O her than incidentally, contract enpl oyees shal
not have any outside contact with offenders, ex-offenders, or
cl ose associ ates, except those activities that are an approved,
integral part of the programand a part of the enpl oyee's job
descri ption.

e) Contract enpl oyees shall not engage in any conduct
that is crimnal in nature or which would bring discredit upon
the contractor or BOP. The contractor shall ensure that the
conduct of all enployees is above reproach; enployees nust avoid
m sconduct and t he appearance of m sconduct.

f) Any violation or attenpted violation of the
restrictions referred to in this section on Standards of Enpl oyee
Conduct shall be reported tel ephonically when the contractor
beconmes aware of the m sconduct and in witing within five
wor ki ng days, including proposed action to be taken by the
contractor, to the Regional T-DATC. The BOP shall determne if
the enpl oyee may continue to work with federal offenders. Any
failure on the part of the contractor to report a violation
and/ or take disciplinary action against an enpl oyee, may subject
the contractor to appropriate action, up to and including
termnation of the contract.

g) The contractor shall notify enpl oyees of the
standards of conduct and docunment this notification in personnel
files.

h) Sexual abuse, assault and m sconduct inpact both
of fenders and enpl oyees, and the orderly running of the program

Sexual abuse, assault, and m sconduct are defined as verbal or
physi cal conduct of a sexual nature, welconme or not, directed
toward an of fender by another offender, staff nenber, agent or
vol unteer of a government or private organization. This behavior
shall be prohibited by witten policy. It is illegal and a
violation of federal |aw
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The contractor shall imedi ately report all allegations of such

behavi or to the Regi onal T-DATC.

The contractor shall establish a |local intervention protocol that
offers the offender imrediate protection froman assail ant.

5. TRAINING AND COVMJUNI CATI ON. The contractor shall becone
famliar with the BOP Residential Drug Abuse Program ( RDAP) and
its curriculum The curriculumcan be obtained fromthe National
Institute of Corrections C earinghouse by calling 1-800-877-1461.
Addi tional information is available on the BOP Internet web site,
wwmwv. bop. gov. W th the approval and assistance of the Regional T-
DATC, the treatnment provider may schedule a visit to a nearby BOP
institution with a residential drug abuse treatnent program or
invite BOP institution staff to their facility to provide
training. The Regional T-DATC wll also provide training to the
contractor during on-site visits and tel ephone calls.

The contractor shall devel op and maintain a good worki ng
relationship with | ocal hal fway house staff. Team neetings
bet ween hal fway house staff and the treatnent provider are
encouraged to discuss cases of nutual interest.

The contractor shall attend Regional Contractor's training
conducted by the BOP. The purpose of this requirenent is to
ensure that the treatnent provider is thoroughly acquainted with
the BOP's drug treatnent efforts and able to effectively train
their treatnment practitioners. All costs associated with this
requi renent are the treatnent provider's responsibility.

6. FACILITY REQU REMENTS. The facility shall neet all |ocal
zoning and fire codes. The contractor shall provide, and have on
the site, docunentation indicating necessary |egal neasures are
taken to provide for continuity of service in the event of
bankruptcy or incapacitation. The contractor shall neet filing
requi renents necessary to nmaintain its |legal authority to
oper at e.

The contractor's proposed site for services shall not change
wi t hout the approval of the BOP.

Assessnents, treatnment planning conferences, group, marital,

fam |y and individual counseling services may be conducted at the
CCC/CSC or the treatnent provider's facility. |[If services are
provi ded at the CCC/ CSC, the treatnent provider nust receive
approval fromthe CCCOCSC to utilize their facility. The
contractor must also ensure that appropriate space will be
avai |l abl e for counseling sessions for individual and group
substance abuse treatnent.
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The treatnment provider nust ensure that the counseling |ocation
meets the space requirenents for the treatnent popul ation. The
treatment provider shall ensure the counseling roons allow for
confidentiality, are well-lit, free from extraneous noi se,
furnished with confortable chairs, and equi pped with the audi o-
vi sual equi pnrent needed for treatnent. The intent of this
requirenent is to ensure that the facility has an area that is
conduci ve to group counseling.

The treatnment provider nust ensure that the facility has a fax
machine. Internet (e-mail) access is strongly encouraged. |If
the treatnment provider uses e-mail as a nmeans to communi cat e,

ATTACHMENT D, | NTERNET (E- MAIL) REQUI REMENTS, rnust be foll owed.

7. REFERRAL POPULATI ON AND ELI G BILITY FOR TDAT.

a. Referral Population. The Regional T-DATC wll identify
all offenders needi ng TDAT and submt ATTACHVENT A, TRANSI TI ONAL
DRUG ABUSE TREATMENT AUTHORI ZATION, to the treatnent provider.
The follow ng types of offenders represent the TDAT popul ati on:

1) Residential Drug Abuse Program (RDAP) G aduates.
These offenders have conpleted the institution portion of the
drug program and nust conplete TDAT in order to conplete the
BOP' s drug program successfully. These offenders will ordinarily
be referred with a Treatment Sunmary and Referral Form which is
a summary of their in-prison treatnent experiences, including a
D agnostic and Statistical Mnual of Mental Disorders, Fourth
Edition, (DSM1V), diagnosis and recommendations fromthe prison-
based clinician.

RDAP treatnment is available at selected BOP institutions. It is
provi ded by a team of drug abuse treatnent specialists and a

i censed psychologist in a treatnent unit set apart fromthe
general prison population. The RDAP is a m nimum of 500 hours
over a six to twelve nonth period. O fenders who conpl ete RDAP
are required to enroll in TDAT.

2) Intensive Confinenent Center (ICC G aduates.
These offenders have conpleted a mlitary style boot canp program
and have been transferred to a CCC/CSC. They have been
identified as needing drug abuse treatnent. They have conpl et ed
a course of drug education and have participated in a limted
treatnent reginen at the 1CC. The CCC/ CSC pl acenment nay be
| engthy, and they are to remain in treatnent until the Regi onal
T- DATC deens that further treatnment is not necessary.
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3) Enhanced Treatnent Services (ETS) Cases. These
of fenders are identified by the Regional T-DATC as having a
docunent ed drug abuse problem They include certain direct court
comm tnments, pregnant offenders, federal juvenile offenders and
other institution transfers with significant treatnent needs.
These offenders will have had varied exposure to drug treatnent.
Details of previous treatnment experiences and recommendati ons nmay
be limted.

b. Eligibility for TDAT. An offender nust neet all the
followwng eligibility criteria in order to participate in TDAT.

1) The offender nust have a verifiable docunented drug
abuse problem and neet all the diagnostic criteria for substance
abuse or dependence indicated in the DSM I V.

2) The of fender nust not have a serious nental
i npai rment that would substantially interfere with or preclude
full participation in the program

3) The of fender nust sign an agreenent acknow edgi ng
hi s/ her programresponsibility.

8. TREATMENT REG MEN.

a. Referral. The treatnment provider will receive a copy
of Attachnment A on each offender that will contain information
regarding the offender's placenent in the CCC CSC and al |
clinical material available at the tinme of the referral.
Attachment A will provide guidelines on the nunber of counseling
hours and type of services the offender shall receive fromthe
treat ment provider.

Ordinarily, counseling shall not exceed four hours per week. The
servi ces may i ncl ude:

! individual counseling;

group counsel i ng;

famly or marital counseling (individual); and/or
I famly or marital counseling (group).

b. lnitial Meeting. Wthin 10 working days of an
offender's arrival in the community, or within 10 days of
recei pt of the authorization if received after the offender's
arrival in the community, the treatnent provider shall neet
individually with each offender. The neeting' s purpose is to
acquire the offender's signature on all appropriate paperwork,
conduct an assessnent, if authorized, and devel op a treatnent
pl an.
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The offender is to be held accountable for neeting with the
treatment provider within 10 worki ng days; however, the treatnent
provi der and the CCC/CSC staff al so have an obligation to ensure
contact is made with the offender. The treatnent provider shal
notify the Regional T-DATC via tel ephone, e-mail or fax within
two working days of the initial neeting to verify that contact
was made.

At the initial neeting, and prior to the beginning of any
interview or counseling, all offenders in TDAT shall conplete a
BOP FORM - Aut horization to Rel ease Confidential |nformation.

The treatnment provider shall ensure that a copy with all required
signatures is placed in the offender's treatnent file with a copy
forwarded to the Regional T-DATC. |If the offender refuses to
sign the form the neeting nust be stopped and the provider shal
notify the Regional T-DATC i medi ately.

In addition to signing the BOP FORM - Aut horization to Rel ease
Confidential Information, each offender shall sign ATTACHVENT B
FEDERAL BUREAU OF PRI SONS TRANSI TI ONAL DRUG ABUSE TREATMENT SI GN
| NV OUT LOG at each session. This formw |l later be submtted
with the nonthly bill and used to verify counseling sessions and
time franes. The log shall contain:

t he session date;

starting and ending tines;

type of treatnent, i.e., assessnent(A), individual (1), group
(G, or famly (F); and

! the offender's printed or typed nane and signature.

The contractor shall provide each offender in TDAT with a
conplete set of their programrules and will secure the

of fender's signature acknow edgi ng recei pt of this docunent at
the initial neeting.

1) Assessnment. Odinarily an assessnment will be
aut hori zed for all 1CC graduates and ETS cases. For RDAP
graduates, if a Treatnent Sunmary and Referral Formis avail able
to the treatnment provider prior to the initial neeting, an
assessnment wll not be authorized. |Instead, an individual or
group session will be authorized (if |ess expensive than the
i ndi vi dual assessnent) in order for the treatnment provider to
meet state |icensure obligations for assessing new clients.

| f an assessment is authorized, it shall be in narrative form and
contain, at a m ni num

summary of the offender's involvenment with drugs/al cohol;

a
a summary of the offender's prior treatnent experiences;



Transi tional Drug Abuse Treat nent T5330. 01

St at enent of Whrk 11/ 16/ 99
Page 9

I a DSM 1V di agnosi s of abuse or dependence; and
recommendations for treatnent.

2) Treatnent Plan. At a mninmum a treatnment plan
shall include short- and long-termgoals. It shall be based on a
formal and docunented assessnent or an intake interview A
treatment plan shall

be individualized and signed by the offender;

have a statenent of the problens to be addressed,;
contai n neasurable, tinme-bound goals;

have action/activity steps to achieve those goals; and
be revi ewed and updated as needed.

RDAP graduates may have treatnent plans that are included in the
Treatment Summary and Referral Form or may have a treatnment plan
fromthe institution that is still relevant. The provider shal
review t hese docunents with the offender to assess their current
rel evance and use themto provide guidance in devel opi ng and/ or
updating a treatnent plan.

The assessnent and treatnent plan shall be sent to the Regional
T-DATC with the nonthly bill no |ater than the second nonthly
bill on which the offender’s nane appears.

c. Counseling Services. Counseling sessions should begin
as soon as possible after the treatnent plan has been conpl et ed.
The treatnment reginmen shall not exceed a conbined total of four
hours (eight 30-m nute units) of individual, group, or famly
counsel ing, or any conbination thereof, per week, w thout prior
approval of the Regional T-DATC.

The treatnment provider may recommend changes in the authorized
services and/or frequency of treatnent. The Regi onal T-DATC nust
aut horize any changes to the treatnent regi nen in advance,

i ncl udi ng stopping treatnent.

d. Mnthly Progress Reports (MPRs). The treatnent provider
shall submt information on the progress of all offenders
receiving treatment with the nonthly bill. This shall begin the
month after the Treatnment Plan has been received by the Regi onal
T-DATC. At a mininmum the MPRs shall contain:

I progress in treatnent;

I other pertinent issues affecting transition into the
community; and

I reasons for m ssed appointnents, whether excused or not
excused.
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The MPR nay be the contractor's progress notes or simlar
material if they address all areas |isted above.

e. Discharge Sunmmary. ATTACHVENT C, FEDERAL BUREAU OF
PRI SONS TRANSI TI ONAL DRUG ABUSE DI SCHARGE SUWMARY, shall be
conpleted for all TDAT participants, including failures and
removal s. The Discharge Summary shall be in narrative form and
shal | address the foll ow ng:

presenting probl ens;

overall progress on treatnent plan;

nodal ities of treatnment provided;

response to treatnment;

reason for failure or renoval, if applicable;
prognosi s; and

reconmendat i ons.

The Di scharge Summary shall be conpleted and forwarded to the
Regi onal T-DATC and USPO, ordinarily 10 working days prior to the
of fender's rel ease date. For offenders renoved for disciplinary
or admnistrative reasons, the D scharge Sunmary shall be sent

wi thin 15 worki ng days of the offender's renoval fromtreatnent.
The treatnment provider shall nmaintain a copy of the Discharge
Summary in the offender's file.

9. COFFENDER BEHAVI OR. The BOP has a full range of disciplinary
procedures devel oped for offenders in its custody. A copy of the
BOP rul es and regul ati ons can be obtained fromthe Regi onal
T-DATC, if desired.

Accountability is part of the treatnent process and of fenders
need to be held responsible for the choices they nake. Certain
behavi ors require i medi ate consequences. M ssed appoi ntnments
shall be reported to the CCC/ CSC i nmedi ately, including nights
and weekends. Also, the provider shall document and notify the
Regi onal T-DATC and the CCC/CSC wthin 24 hours via tel ephone, e-
mail, or fax of the follow ng:

I disruptive behavior, including violence and threatening
st atenment s;

I failure to participate, e.qg., sleeping, bad attitude, |ack of
notivation, failure to conplete group work or homework, continued
resi stance to therapeutic process;

I "no shows" to treatnent, e.g., canceled, reschedul ed, or
br oken appoi nt nent s;

I illegal behavior, including illicit drug use;
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1 use of al cohol; and

I any other significant incidents indicating that the offender
is not participating neaningfully in TDAT.

10. FEILE MAI NTENANCE. The treatnent provider shall maintain a
treatnment file for each offender. BOP treatnent files shall be
mai nt ai ned separately fromnon-BOP files. The files shall be
mai ntai ned on-site, in a locked file cabinet. File materi al
shal | be organi zed chronol ogically, and shall be consistently
organi zed in accordance with standard case nanagenent practices.
The treatnment provider shall ensure that their staff maintain
conplete confidentiality of all BOP treatnent records, except as
provided for in the Agreenent to Participate in Community

Transi tion Progranmm ng executed by the offender. The treatnent
file shall include at a m ni num

Treat nent Aut hori zati on;

BOP Aut horization to Rel ease Confidential Information Form
Treatnent Provider’s Treatnent Contract (if applicable);
Assessnent ;

Treat nent Pl an;

Mont hly Progress Reports;

Treatnment Summary and Referral Form (if provided);

I Di scharge Summary.

11. BILLING The treatnent provider shall ensure that al

servi ces rendered pursuant to this SOWNare accounted for and
billed nonthly. For small contracts, quarterly billing is
acceptable with the approval of the Regional T-DATC. By the 10th
of each nonth, unless otherw se authorized by the Regional T-
DATC, the treatnent provider shall submt an invoice. The

invoice will include dates of services, type of service provided,
of fenders receiving specified services, and the total costs of
services. In addition, the contractor shall provide the

followwng with the nonthly invoice:

I Individual Sign In/Qut Log for each offender for whom services
were provided during the nonth.

I Monthly Progress Report for each offender for whom services

were provided during the nonth.

Failure to provide the necessary docunentation in a tinely manner
may result in delay of paynent.
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12. BILLING DEFI NI TI ONS.

Assessnent/ Treatnent Pl an: The treatnment provider's cost for
conpleting the Assessnent/ Treatnent Plan may include the tinme
spent reviewng referral materials, interview ng the offender,
adm ni stering diagnostic tests, and conpleting the Assessnent and
Treat ment Pl an.

| ndi vi dual Counseling: Price is per unit, ordinarily no | ess than
30 mnutes in | ength.

G oup Counseling: Price is per unit, ordinarily no | ess than 30
m nutes in | ength.

Fam ly/Marital Counseling: Price is per unit, ordinarily no | ess
than 30 m nutes in | ength.

13. MONITORI NG OF CONTRACTS. The Regi onal T-DATC or designee
will nonitor the contractor's performance via on-site visits,

t el ephone contact and review of paperwork submtted by the
contractor. The nonitoring of a contractor's performance is a
conti nuous, ongoing, routine process, and not limted to form
monitoring visits to the facility.

In cases where the contractor has failed to neet contractual
obligations, the contractor will have up to 30 days to respond
with specific plans to correct the problem Failure to respond
to findings or recornmendations may result in nonetary

wi t hhol di ngs agai nst the contractor.

14. WTHHOLDI NG AND REI MBURSEMENTS. In the event the contractor
fails to nmeet obligations agreed to during contract negotiation
and award, there may be nonetary w thhol dings. The follow ng are
exanpl es of reasons nonetary w thhol ding may occur:

a. In the event a provider is authorized to change sites or
| ocations, the provider shall be required to reinburse the BOP
for all reasonable costs associated with the re-inspection of the
new proposed site(s) due to the offeror's change in |ocation.
Failure to reinburse the BOP within 10 cal endar days of witten
notification can result in a w thhol di ng.

b. Wen provider fails to respond to nonitoring reports or
repeatedly fails to correct docunented deficiencies, the BOP may
i ncrease the nunber of on-site visits, and charge the provider
for the reasonable costs associated with these visits. |If the
BOP nmust repeatedly visit the program above and beyond the
routinely schedul ed activity of nonitoring and training, the
provi der shall be required to reinburse the BOP for al
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reasonabl e costs associated with providing technical assistance,
training and oversight required to inprove the provider's
performance to a satisfactory level. These costs shall be
deducted fromthe nonthly billing to the Governnent.

The above stipul ations do not nodify nor waive the rights of the
BOP to termnate a contract for default under the terns and
conditions of the contract.
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TRANSITIONAL DRUG ABUSE TREATMENT AUTHORIZATION

Date:
To:

(Treatment Provider)
RE: Reg. No.:

Special Instruction to the Offender .. .....................

CCcC/CcscC:

(CCC/CSC Name and Location)

(CCC/CSC Contact Person & Telephone Number)

Anticipated Arrival Date:

The above-named BOP offender is referred to your agency for transitional drug abuse treatment services.
You are authorized to begin the assessment and/or treatment process within 10 working days of the
offender's arrival in the community, or 10 working days from this notice if services are authorized after the
offender's arrival in the community. If the offender or a CCC staff member does not contact you to
schedule an appointment within this time frame, notify TDAT staff immediately. Ensure that the offender
reads and signs the BOP Release of Confidential Information - Consent Form and that it is withessed and
placed in the treatment file with a copy to TDAT staff. (ALL ETS CASES MUST HAVE A DSM-IV
DIAGNOSIS FOR DRUG DEPENDENCE AND ABUSE TO PARTICIPATE IN TDAT, IF THEY DO NOT
HAVE THIS THE TDAT WILL NOT PAY FOR ANYTHING AFTER THE INITIAL ASSESSMENT.) The
monthly bill should be sent directly to TDAT staff with the required Monthly Progress Report and the sign
infout logs.

AUTHORIZED SERVICES

Services Frequency
2011 Intake/Assessment Report

1010 Urine Collections

2010 Individual Counseling Hours Per Week
2020 Group Counseling Hours Per Week
2030 Family/Marriage Counseling Hours Per Week

Note: At least one, and no more than four, hours of counseling shall be provided per week, unless
otherwise authorized. If after the assessment you determine that treatment is not needed, or if you
determine that services other than those authorized above are required, contact TDAT staff.

Special Instructions:

Treatment Services Are Authorized . ........................ From: To
Date Date

TDAT Address and Telephone Number

CC: CCC/CSC; CCM; Regional T-DAT; Offender
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FEDERAL BUREAU OF PRISONS
TRANSITIONAL DRUG ABUSE TREATMENT
SIGN IN/OUT LOG

Month of :
Session Session Reason for
Offender's Name Date Began Ended Visit (A.G.F)* Offender's Signature
I : am pm : anml pm
[ :am pm :am pm
T :am pm : am pm
| : am pm : anf pm
T :am pm : am pm
T :am pm : am pm
/| : am pm : anf pm
[ ] : am pm : anf pm
T :am pm : am pm
T :am pm : am pm
/| :am pm :am pm
T :am pm : am pm
T :am pm : am pm
/| :am pm :am pm
T :am pm : am pm
T :am pm : am pm
/| :am pm :am pm
T :am pm : am pm
T :am pm : am pm
* = A-assessnent; |-individual; Ggroup; & F-famly

(Submitting Staff Signature) (Date)
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FEDERAL BUREAU OF PRISONS
TRANSITIONAL DRUG ABUSE DISCHARGE SUMMARY

INSTRUCTIONS: This report is to be a narrative summary of the offender's community treatment
activities. It shall include the following sections:

SECTION 1: IDENTIFYING INFORMATION

Name: Reg. No.:
Projected Release Date: USPO Supervision to Follow: . ............. Y/N
Treatment Start Date: Treatment Stop Date:

SECTION 2: INTRODUCTION

Summarize the offender's initial treatment plan and treatment regimen, including participation in any
self-help groups:

SECTION 3: BODY

Discuss the offender's attitude toward, commitment to, and progress in treatment. Discuss any
modifications to the initial treatment plan:

SECTION 4: CONCLUSION

Discuss the offender's relapse prevention plan. ldentify ongoing treatment issues. If further treatment is
recommended, discuss the type and amount.

Prepared by Counselor Date
Reviewed by Supervisor Date
Distribution: Treatment File (Original)

Regional T-DATC (Copy)
USPO, If Supervision Follows (Copy)
CCC/CSC Case File (Copy)
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| NTERNET ( E- MAI L) REQUI REMENTS

The treatnent provider will not use the Internet to transmit or receive
sensitive data or inappropriate information.

Sensitive informati on shall include the follow ng:

1. Information subject to the Privacy Act of 1974, i.e., social security
nunbers, home addresses and phone nunbers, marital status, race, religion
staff performance eval uati ons, and other personal information recorded in the
Oficial Personnel File of staff or files of offenders.

2. Information that could be nmanipul ated for personal profit or to hide the
unaut hori zed use of nobney, equipnment, or privileges.

3. Investigative data.

4. Proprietary data, e.g., industry progranmm ng code or encryption

al gorithms, information conpil ed or devel oped for in-house use only, selected
budgetary data, procurenent bids, etc.

5. Information to which access is restricted to authorized personnel by |aw
or directive.

6. Information critical to the Bureau's operation and mission, i.e., WTSEC
i nformation, |ock and key data, gang or organized crinme intelligence, and
emer gency pl ans.

7. Information subject to the Tax Reform Act of 1976, i.e.
tax returns or information extracted fromthem

, personal incone
8. Grand jury information subject to the Federal Rules of Crininal Procedure,
Rule 6(e), Grand Jury Secrecy of Proceedi ngs and Di scl osure.

9. Information used by autonmated decisi on-naking systens that have a high
potential for financial |oss.

10. Information exenpt fromthe Freedom of Information Act (FOA), 5 U S.C
552a.

11. Software or hardware nanual s that provide information on system security
features.

12. Information specifically designated "Limted Oficial Use (LOU)."
13. Oher information that, if released, mght cause harmto any person

adversely affect a federal program or whose release is prohibited by |aw or
regul ation.
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LI ST OF BOP FORMS
(Provi ded by the Regional T-DATQC)

BOP FORM - Authorization to Rel ease Confidential Information



